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1. PURPOSE

Saol Christian School is committed to protecting the safety, privacy, dignity, and personal data of all
students.

The purpose of this policy is to ensure that the taking, storage, use, and sharing of photographs and
videos is carried out in a manner that:

• safeguards children and protects their welfare
• respects parental consent and student privacy
• complies with GDPR and Irish data protection law
• supports the safe promotion of school activities
• prevents inappropriate sharing of images or misuse of student information

This policy applies across both campuses.

2. SCOPE

This policy applies to:

• all staff members
• all students
• parents/guardians
• volunteers
• visitors and contractors
• external photographers or videographers
• media representatives
• school events on and off campus (including school tours)

It applies to photographs, video recordings, live streaming, and digital media of any kind.



3. LEGISLATION AND GUIDANCE

This policy is informed by:

• General Data Protection Regulation (GDPR)
• Data Protection Act 2018
• Children First Act 2015
• Children First: National Guidance for the Protection and Welfare of Children (2017)
• Saol Christian School Child Safeguarding Statement
• Saol Christian School Data Protection Policy
• Saol Christian School Social Media Policy
• Saol Christian School ICT Acceptable Use Policy

4. GUIDING PRINCIPLES

Saol Christian School commits to the following principles:

1. The safety of the child is paramount.
2. Images of students are personal data and must be treated with care.
3. Photographs and videos will only be taken for legitimate educational, safeguarding, or promotional
purposes.
4. Written parental consent must be obtained before images are used publicly.
5. Staff must not use personal devices to photograph students unless authorised.
6. Images must not be shared in a way that could put a child at risk.
7. All storage and sharing must comply with GDPR requirements.

5. DEFINITIONS

5.1 Photography / Video
Photography includes any still image, video recording, live recording, screenshot, or digital image capture.

5.2 Personal Data
Any image in which a child is identifiable is considered personal data under GDPR.

5.3 Media Use
Media use includes publication on the school website, school social media pages, promotional leaflets,
advertisements, press releases, and internal school communications.

6. CONSENT

6.1 Parental/Guardian Consent
Written consent must be obtained from parents/guardians before a student’s image is used for:

• school website
• social media platforms
• promotional materials
• newsletters distributed externally
• press/media releases

Consent forms will be collected during admissions/enrolment and reviewed annually.

6.2 Withdrawal of Consent
Parents/guardians may withdraw consent at any time in writing. The school will act promptly to remove
future use of images where reasonably possible.



6.3 Student Wishes
Where appropriate, the student’s wishes will also be respected, particularly for older students.

7. TAKING PHOTOGRAPHS AND VIDEO IN SCHOOL

7.1 Approved Devices
School photographs should be taken using:

• school-owned devices where possible
• approved school accounts or storage systems

Staff must not store student images on personal phones or personal cloud storage.

7.2 Staff Professional Conduct
Staff must:

• ensure images are appropriate and respectful
• avoid images that could embarrass a student
• ensure students are suitably dressed and supervised
• avoid photographing students in vulnerable situations (e.g. toileting, medical care, distress)

7.3 Group Images Preferred
Where possible, the school will use group photographs rather than close-up individual photographs,
particularly for public platforms.

8. STORAGE AND SECURITY OF IMAGES

All photographs and videos taken by the school must be:

• stored securely in password-protected school systems
• accessed only by authorised staff
• deleted when no longer needed
• managed in line with the school’s Data Retention Policy

Images must never be shared through personal WhatsApp accounts, personal email, or personal social
media.

9. USE OF IMAGES FOR SCHOOL PROMOTION

The school may use images for promotional purposes including:

• website updates
• school prospectus and brochures
• advertising and recruitment of students
• celebrating achievements
• newsletters and announcements
• school displays within the campus

Where images are used publicly:

• names should not be used unless specifically approved
• identifying details (such as location, address, or personal details) should not be included
• extra caution will be taken for vulnerable students or children under child protection concerns

10. SCHOOL SOCIAL MEDIA



Only authorised staff members may upload content to official Saol Christian School social media
platforms.

Staff must follow the Social Media Policy and ensure:

• images are appropriate
• consent has been granted
• student names are not included without consent
• no student is tagged on social media platforms
• comments and interactions are monitored where possible

11. PARENTS/GUARDIANS TAKING PHOTOS AT SCHOOL EVENTS

Saol Christian School recognises that parents/guardians may wish to take photographs at school events.

However, safeguarding concerns may arise where images of other children are shared online.

Parents/guardians are therefore requested to:

• take photographs only of their own child where possible
• avoid photographing groups of children unless permission is clearly understood
• not post images of other children on social media without permission
• respect any request from the school regarding restricted photography

The school reserves the right to restrict photography at events where safeguarding or GDPR concerns
arise.

12. EXTERNAL PHOTOGRAPHERS AND MEDIA

Where external photographers or media are invited:

• they must be approved by the School Administrator
• they must sign in and wear visitor identification
• they must be supervised where appropriate
• they must provide proof of insurance and relevant safeguarding compliance
• they must only use images as agreed with the school and in line with parental consent

13. LIVE STREAMING AND VIDEO CALLS

Live streaming of school events or activities (including online meetings) may only occur with approval of
the School Administrator.

Where live streaming is used:

• parents/guardians must be informed in advance
• students must not be individually identified
• safeguarding controls must be applied
• recordings must be stored securely or deleted as appropriate

14. BREACHES OF THIS POLICY

Any breach of this policy will be treated as a serious matter.

Breaches may result in:



• disciplinary action for staff
• removal of visitor access
• reporting to the Data Protection Commission if required
• safeguarding action where appropriate

If an image is shared inappropriately, it must be reported immediately to the Campus Headteacher and
Data Protection Officer (or School Administrator).

15. SAFEGUARDING CONCERNS

If the school believes that a photograph or video may place a child at risk, the matter will be treated as a
safeguarding concern and reported to the DLP.

The school may also contact Tusla and/or An Garda Síochána where appropriate.

16. POLICY REVIEW

This policy will be reviewed:

• annually
• following any data protection breach or safeguarding incident
• if GDPR or safeguarding guidance is updated
• as directed by the School Administrator

17. RELATED POLICIES

This policy should be read in conjunction with:

• Child Safeguarding Statement
• Child Protection Policy
• Data Protection Policy
• Social Media Policy
• ICT Acceptable Use Policy
• External Visitors Policy
• School Trips and Educational Visits Policy
• Allegations Against Staff Policy

18. SIGNATURES

School Administrator: _______________________________ Date: _______________
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