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1. Policy Statement
Saol Christian School is committed to ensuring the safe, responsible and lawful use of ICT systems. This
policy sets out the standards expected for the use of school-issued devices, school accounts, internet
access, email, learning platforms, and all digital communication. The purpose is to protect pupils, protect
staff, safeguard personal data, and ensure compliance with GDPR and safeguarding responsibilities.

2. Scope
This policy applies to all pupils, staff, volunteers, contractors and parents/guardians when using
school-issued devices, school accounts, school internet access, school email systems, or any
school-approved learning platforms.

3. Acceptable Use Principles
All ICT use must be:

• Safe and age-appropriate

• Lawful and respectful

• Used for educational purposes unless otherwise permitted

• Free from bullying, harassment or harmful content

• In line with safeguarding and data protection requirements

4. School Accounts and Password Security
Each pupil is issued with a school account. Pupils must keep their password confidential and must not
share accounts. Staff must ensure that pupils understand the importance of password security.

• Passwords must not be shared with other pupils.

• Devices must be locked when unattended.

• Accounts must not be used by family members.

• Suspicious activity must be reported immediately.



5. Internet Access and Online Safety
Internet access is provided for learning purposes. Pupils must not access harmful, inappropriate, illegal or
offensive content. Any accidental access to inappropriate content must be reported immediately to staff.

6. Filtering and Monitoring
The school may use filtering and monitoring systems to help protect pupils and ensure appropriate use.
The school reserves the right to review usage history where safeguarding, safety or discipline concerns
arise.

7. Cyberbullying and Online Harassment
Cyberbullying is a serious breach of the school’s Code of Behaviour and Anti-Bullying Policy.
Cyberbullying includes abusive messages, exclusion, impersonation, harassment, sharing images without
consent, or threats.

Any cyberbullying concerns must be reported to a teacher immediately and will be managed under the
Anti-Bullying Procedures.

8. Email and Messaging
School email accounts are to be used for school purposes only. Pupils must not use email to contact
unknown individuals, sign up for unauthorised services, or send offensive or inappropriate messages.

9. Photographs, Videos and Recording
Pupils are not permitted to photograph, record or video other pupils or staff without explicit permission.
Sharing images or recordings is strictly prohibited unless authorised under school procedures and parental
consent.

10. Use of Social Media
Pupils must not use school devices to access social media unless approved for educational purposes.
Staff must never add pupils on personal social media accounts.

11. Device Care and Responsibility
Pupils must take reasonable care of school-issued devices. Damage caused by negligence or misuse may
result in sanctions. Devices must be brought to school fully charged where applicable.

12. Prohibited Activities
The following are strictly prohibited:

• Accessing pornography, extremist content, or illegal material

• Hacking, bypassing filters, or attempting to access restricted settings

• Downloading unauthorised software or apps

• Sharing passwords or impersonating another user

• Using ICT to bully, threaten, harass or humiliate others

• Using school devices for gambling or inappropriate games

13. Breaches of this Policy
Breaches of this policy may result in sanctions including restricted device access, disciplinary action, loss
of privileges, parental meetings, or further safeguarding action where required.

14. GDPR and Confidentiality



All staff and pupils must handle personal data carefully. Pupils must not access, store or share personal
information about others unless instructed as part of learning. Staff must comply with the school’s Data
Protection Policy.

15. Reporting Concerns
Any concerns regarding online safety, harmful content, cyberbullying, inappropriate contact, or misuse of
school ICT must be reported immediately to a Headteacher or the School Administrator.

16. Review
This policy will be reviewed annually or sooner if required.



APPENDIX A: Pupil ICT Acceptable Use Agreement Form

Pupil Name:

Class:

Campus: ■ Drogheda  ■ Dundalk

Device Serial Number (if applicable):

I agree to follow the Saol Christian School ICT Acceptable Use Policy. I understand that misuse may result in loss of access and disciplinary action.

Pupil Signature:

Date:



APPENDIX B: Parent/Guardian ICT Acceptable Use Agreement

Parent/Guardian Name:

Pupil Name:

Campus: ■ Drogheda  ■ Dundalk

I confirm that I have read and understood the ICT Acceptable Use Policy. I will support the school in ensuring my child uses the school device responsibly.

I understand that misuse may result in restricted access or disciplinary action.

Signature:

Date:



APPENDIX C: Staff ICT Acceptable Use Agreement

Staff Member Name:

Role/Position:

Campus: ■ Drogheda  ■ Dundalk

I confirm that I have read and understood the ICT Acceptable Use Policy and agree to comply with all requirements including GDPR and safeguarding expectations.

Signature:

Date:



APPENDIX D: Signature and Approval

Name Role Signature Date

School Administrator

Headteacher (Drogheda)

Headteacher (Dundalk)

Review Schedule: This document must be reviewed annually or sooner if required.


